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OWN ART 
APPLICATION FORM 
Please read the attached Own Art guidelines, these include important information about the criteria we will use to assess your application.  

A copy of the Own Art guidelines can be downloaded from the Scottish Arts Council website: www.scottisharts.org.uk
Please note that if your application for Own Art membership is successful you will be required to apply for a Consumer Credit Licence if you do not already hold one.
Please send your completed application form to - 
Visual Arts Administrator, Scottish Arts Council, 12 Manor Place, Edinburgh EH3 7DD
Name of gallery:



Registered trading name: 


(if different)

Address:

Town:




Postcode:

Daytime telephone:

Fax:

E-mail:



Website:
Constitution of gallery:
(eg limited company, partnership, sole trader, trust, local authority)


Company registration number (if applicable): 
Date of your last set of annual audited accounts:
Date established:
Contact for this application:



Position held:
How many gallery staff do you have?:





(Please indicate if employed or voluntary, full-time or part-time)
Regular opening hours:
Are you also open by appointment?:
Yes  (  
     

How and where is the gallery advertised?:
Do you have a contact database? Yes  (   No  (
If yes, how many contacts are in the database?: 
Does your gallery have disabled access?:  
Yes  (   No  (
If not, how do you provide access?:
How many exhibitions do you have per year?:
  


How would you classify what you exhibit?: 
Visual Arts  (   Crafts  ( 
Both  (
How many exhibitions are of work by living artists?:  All  ( Some  (  Most  (
Approximately how many artists are shown in your gallery each year?: 
Is the exhibition space clearly differentiated from other space? (from studio, office, domestic etc.):  Yes  (    
No (
If yes, what size is this space?: 
Do you sell work online?  Yes  (    No (
Supporting statement:
Please describe the mission of your gallery, and the type of work that your gallery typically exhibits, along with your reasons for applying for Own Art membership and what you envisage to be the potential benefits and impact of the scheme on your business.  Please also indicate how the gallery would promote Own Art. (500 words maximum. You may attach an additional page if required.)
Material 

Your application should be accompanied by material that best demonstrates the quality of work shown by the gallery and must include an image of the gallery exhibition space (or screenshot if your gallery is an online gallery). Please submit with the application:
1.
A CD or DVD, PC compatible, containing a maximum of 6 images in JPEG format. The images should represent examples of work by artists you represent, as well as at least one image of your exhibition space. Please ensure that all media is labelled with gallery name and accompanied by a detailed list of submitted images, including the artist’s name, title, date and medium of the work. 
2.
one copy of the gallery brochure (to show gallery’s yearly programme.  However if produced quarterly, you may send a copy of each quarter) 

3.
one copy of a sample contract you would make with an artist
4.
one copy of typical material made available at your gallery for an exhibition (example: A4 sheets with curatorial statements, artist biographies, etc.)
CDs will be returned to galleries. The Scottish Arts Council cannot be held responsible for any loss or damage to material submitted.
Selection Procedure
Galleries who apply to become Own Art members must meet both the minimum criteria set out by Hitachi Capital and the criteria for membership as set out by Scottish Arts Council. Hitachi Capital will assess your application to determine eligibility, and if successful, a Visual Arts Officer at the Scottish Arts Council will then assess the applications against the criteria. A record of assessment will be made and held by the Scottish Arts Council. 
All galleries meeting both sets of criteria will be notified by letter from the Scottish Arts Council. If successful, the gallery’s Own Art contact person will be required to attend a training day with the Scottish Arts Council and the Hitachi Capital representative, and to complete a Hitachi Capital registration form.

Successful galleries will be expected to apply for a Consumer Credit Licence (details on where and how will be made available with the letter), and will also be sent a copy of the Scheme Regulations and an Evaluation Form. For further scheme details please refer to the Own Art information available online at www.scottisharts.org.uk, or contact the Help Desk.
The decisions made are final. However, if unsuccessful, galleries will have the opportunity to apply again in future.
Signature

Name (print):





Signature:
Position:





Date:
Please send your signed and completed application form to:

Visual Arts Administrator
Own Art

Scottish Arts Council

12 Manor Place

Edinburgh EH3 7DD

Data Protection and Freedom of Information

The Scottish Arts Council will process all personal data in accordance with the Data Protection Act 1998.  Additionally the Scottish Arts Council will process and where necessary disclose information in accordance with the Freedom of Information Act 2002.  For further information contact the Scottish Arts Council’s Legal Compliance Officer on 0131 226 6051 or q&c@scottisharts.org.uk.
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